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Ios0:xeHne 0 OUOIANOTEKE
1. O0mue mo0:xKeHAS

1.1. Hacrosimiee mosioxeHUE periaMeHTHpyeT aesTenbHocTh Oubnumoreku MOBY COLI c.
Hypnuno (manee — o6pa3zoBarenbHas OpraHu3aius).

1.2. Hacrosmee mojiokeHHEe pa3padoTaHO B COOTBETCTBHH ¢ DenepaibHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «0O06 oOpazoBanuu B Poccuiickoit ®enepauun» ¢ HU3MEHEHHUSMH,
OenepaibHBIM 3aKOHOM  OT 29.12.94 No78-D3 «O OuMONIHMOTEHYHOM Jiejie» C M3MEHCHHSMH U
JononHeHusaMy, ¢ yderom denepanpHoro 3akona ot 25.07.2022 roma «O mpoTHBOAEHCTBUU
HKCTPEMHUCTKOM JEATEJIbHOCTH € HM3MEHEHUsMH, NpukazoM MuHKyneTypsl Poccunm ot
08.10.2012 Ne 1077 «O06 ytBepxknenun Ilopsiaka ydera JOKYMEHTOB, BXOJAALIMX B COCTaB
6ubnmuoreyHoro ¢poHaa» ¢ yueroMm nucbMa MunoOpazoBanus Poccun ot 23.03.2004 Ne 14-51-
70/13 «O IlpumepHOM MOJOXKEHUH O OHOIMOTEKE O0O0I1e00pa30BaATEIBHOIO YUPEKACHUS,
Metoanueckux pexomenaanuiit ®I'BHY «HIIb um. K. JI. Ymuuckoro» ot 31.05.2017, a takxe
VYcraBa o00meo0pa3oBaTenbHOM OpraHuM3allud M JIpYrMX [paBOBBIX akTOB Poccuiickoit
deneparuy, periiaMeHTUPYIOLINX AEATEIbHOCTh 00111e00pa30BaTeIbHBIX OpraHu3alui.

1.3. bubnunoreka sBIseTCs CTPYKTYpHBIM IOJpa3jieieHneM o0pa30BaTEeNbHOM OpraHu3aluy,
CO3/laHHBIM B LesIX oOecledeHus IpaBa Y4YaCTHUKOB O0pa30oBaTEeIbHOIO IIpolecca Ha
OecrutaTHOE MOJIb30BaHNE OMOINOTEYHO-UH(DOPMAIIMOHHBIMH pECYpCaMH.

1.4. TTopsiiok MoJIb30BaHHSI UCTOYHUKAMHU MH(OpMAIMH, IepeueHb OCHOBHBIX YCIYT U YCIOBHS
UX TPEJIOCTABICHUS ONPEACNSIOTCS HACTOSIIMM IOJIOKEHHEM O OMOJIMOTeKe W IpaBUIaAMU
M0JIb30BaHUS OMOIMOTEKOH, YTBEPKIEHHBIMU PYKOBOAUTEIEM 00pa30BaTeIbHON OpraHU3aIiHy.

1.5. Opranuzanus oOCIy’KMBaHUS YYaCTHUKOB OOpa30BaTEIbHOTO Mpollecca MPOU3BOAMUTCS B
COOTBETCTBHUH C IIpaBUJIaMU TEXHHUKHU 0€e30IMacHOCTH | IMPOTHUBOIIOKAPHBIMH, CAaHUTApPHO-
TUTUCHUYCCKUMHU Tpe60BaHI/I${MI/I.

2. Hean, 3axaun, PyHKIUM OMOTHOTEKH



2.1. llenmn GMOIMOTEKH COOTBETCTBYIOT LIETsIM 00Opa30BaTEbHON OpPraHW3allid M BKJIIOYAIOT B
cebss B ToM uucie: (popMupoBaHue OOLIEH KyJIbTYphl JUYHOCTH OOYYAIOIIMXCS Ha OCHOBE
YCBOGHHsI 0053aTEbHOTO MHUHUMYMa COJEpXKaHHUA O00meo0pa3oBaTeIbHBIX MPOTPaMM, HX
ajlanTanys K )KMU3HU B 00IIIECTBE, CO3/IaHUE OCHOBBI JIJIs1 OCO3HAHHOTO BBIOOPA M MOCIIEAYIOIIEr0
OCBOCHHS MPO(HECCHOHATBHBIX 00pa30BaTENbHBIX MPOTPaMM, BOCITUTAHUE TPAKAAHCTBEHHOCTH,
TPYAOIIO0Us, YBaXCHUsI K TpaBaM M CBOOOJAM YEIOBEKa, JIIOOBU K OKPYXAKOIIEH NpUpoje,
Ponune, cembe, popmMupoBanue 370poBOro 00pasa Ku3HU.

2.2. 3ajayamMu OMOJIMOTEKH 00pa30BaTEIHLHON OPTaHU3AIUH SBIISFOTCS:

e oOecrieueHNe Y4YaCTHHKOB OOpPA30BATENBHOIO Ipolecca JOCTYNOM K HWH(OpMAaIuy,
3HAHMAM, WHJESAM, KYJIbTYPHBIM IIEHHOCTSIM IIOCPEICTBOM HCIIOJIB30BAHUS OMOIMOTEYHO-
MH()OPMAIIMOHHBIX PECYPCOB 00pa30BaTEIbHON OpraHU3aLNY;

e IMIPUBJICYCHUE OOYYAIOIIUXCS K CHCTEMAaTHYECKOMY YTCHHIO y4eOHOH, XyJI0KEeCTBEHHOH,
Hay4HO-TIONYJIIPHOU JINTEPATYPBHI,

e COJICHCTBHE Pa3BUTHIO IMO3HABATEIHHBIX HHTEPECOB M CIOCOOHOCTEH 00yJatonInxcs;

e o0oO0yueHue ocHOBaM OnOIMOTEYHO-ONOIHMOrpaduueckoi rpaMOTHOCTH;

e COJCICTBHE MENArorMuyeckuM pabOTHHUKAM B MOJ0OpE HAY4YHO-METOJIUYECKOU
JAUTEPaTyphl, THOOPMHUPOBAHHE O HOBBIX MTOCTYIUICHUSX B OMOIMOTEUHBIN QOHT;

e COBEpPILICHCTBOBAHHME IIPEIOCTABISEMbIX OMOIMOTEKOH yCIyr Ha OCHOBE BHEIPEHHS
HOBBIX MH()OPMALMOHHBIX TEXHOJIOTHH U KOMITBIOTEPHU3ALUH OMOINOTEYHO-NHPOPMAIIMOHHBIX
nporeccoB, hopmMupoBaHre KOM(POPTHON OUOTHOTEIHOM CpeIbl.

2.3. bubnuorteka BBIMIONIHACT CleAyoNUe (yHKIUH:

2.3.1. @opmupyer ¢GoHx OuOIMOTEUHO-UH(OPMAIMOHHBIX PECYpcOB  00pazoBaTeIbHON
OpraHMU3aLUH:

e KOMIUIEKTYeT OCHOBHOH (OHJ  Y4eOHBIMH, XYyHIOKECTBEHHBIMH, HayYHBIMH,
CIPaBOYHBIMH, N1E€ATOTUYECKUMHU U HAYYHO-TIONYJISIPHBIMU JOKYMEHTaMH;

e yYacTBYeT B KOMIUICKTOBAHUHU CIIELUAIN3UPOBAHHOIO (hOH/IA ydeOHUKAMHU M3 4YucIiia
BXOJAIIUX B (eaepanbHblii MepedeHb YYeOHHKOB, JOMYIIEHHBIX K HCIOJIb30BAaHUIO TMPU
peanu3aly HMMEIOUIMX TOCYJapCTBEHHYIO aKKpeAMUTAIlMI0 00pa30BaTeNbHBIX MPOrpaMM
HAYaJbHOrO O0OILEro, OCHOBHOIO OOILEro, CpeaHero oOmero o0pa3oBaHus, M Y4eOHBIMU
0COOMSIMU, TOMYIIEHHBIMH K HCITOJIB30BAHMIO MTPH P3N YKa3aHHBIX 00pa30BaTEbHBIX
IPOTpaMM;

e aKKyMyJupyeT (OHA TOKYMEHTOB, CO3JaBaeMbIX B 0Opa30BaTEIbHOW OpTraHU3aLUH
(mybnukanuii U paboT menaroroB 00pa3zoBaTeNIbHON OpraHu3aluy, Jy4YIIMX HAYYHBIX paboT U
pedeparoB ygammxcs 1 1p.);

e OCYUIECTBJISIET pa3MelIeHHEe, OPraHU3alHMI0 U COXPAaHHOCTh JOKYMEHTOB;

e OpraHm3yeT M BeleT CIpaBOYHO-OmMOMMorpaduyeckuil  ammapaT:  KaTaJlloTH
(andaBUTHBINA, CHUCTEMAaTUYECKUH), KapTOTEKH (CUCTEeMaTHYECKyI0 KapTOTEKy cCTareil,
TEMaTHYeCKHE KapTOTEKH), OJJIEKTPOHHBIM Karajor, ©a3pl JaHHBIX 1O NpOodUIIo
00pa30BaTeNIbHON OpraHU3aIIH.



2.3.2. OcymectBisier auddepeHnupoBanHOe OUOIMOTEUHO-UHPOPMAITMOHHOE 00CITYy)KHBAaHUE
o0ydJaronuxcs:

e MpenocTaBisieT HPOPMAIMOHHBIC PECYPCHI Ha PA3IMYHBIX HOCUTEISX;

e opraHm3yeT oOOydueHHE HaBbIKAM HE3aBHCUMOTO OHOJMOTEYHOTrO IOJIb30BATENS U
norpeOuTenss HHPOPMAaIUH, COACHCTBYET MHTErPAIlMM KOMIUIEKCA 3HAHW, YMEHUN U HaBBIKOB
paboOTHI C KHUTOW 1 HH(POPMAIIUECH;

e OKa3bIBacT MH()OPMAIIMOHHYIO MMOIJICPKKY B PEIICHUHU 33/1a4, BO3HUKAIOIINX B MPOIECCe
yueOHOI, caM000pa30BaTEIbHON U IOCYTOBOH JACSITEILHOCTH 00YJatOIInXCs;

e OpraHu3yeT MacCOBBIC MEPONPHUATHs, OPUCHTHPOBAHHBIC HA pa3BUTHE OOIIEH U
YUTATESILCKOM KYJIbTYPBI TIMYHOCTH,

e COJICHCTBYET NENAarorndeckiuM pabOTHHKAM B OpraHU3ali 00pa3oBaTeIbHOTO Hpolecca
U JIOCyra 00y4aronuxcs.

2.3.3. OcymectBisier auddepeHIUPOBAHHOE OUOIHOTESYHO-MHPOPMAITHOHHOE O00CITyKUBaHUE
HeIarorHyecKux pabOTHUKOB:

e BBIIBISAET MH(OPMALMOHHBIE MOTPEOHOCTH W YIOBJIETBOPSIET 3aMpOChl, CBSI3aHHBIC C
oOydeHreM, BOCIIUTaHUEM 00y4aroIInXcs;

e COJEHCTBYyeT npodeccnoHanbHOM KOMIIETEHIINH MeJaroros,, MTOBBILICHUIO
KB (PUKAIMN, TIPOBEICHHUIO aTTECTAIIH;

e OCYINECTBISET TeKymee UWHGopMUpOoBaHHE (IHH WHPOpPMAIMK, O0030pbl HOBBIX
NOCTYIUIEHUH U MyOJIMKaLHii);

e CIIOCOOCTBYET MPOBEACHUIO 3aHATHI MO (popMUpoBaHHIO MHOOPMAIIMOHHOW KYIBTYPHI
oOyuyaromuxcsi, sBisercss 0a30M JUid TNPOBENCHMS MNPAKTUUECKUX 3aHATHH 1o pabdore ¢
WH()OPMAITMOHHBIMH PECYPCaAMH.

2.3.4. Ocymectisier auddepeHnrupoBaHHOe OUOTUOTEUHO-UH(DOPMAITMOHHOE OOCITYKUBaHUE
poauTenei (3aKOHHBIX MPEACTaBUTENEH ) 00yJIarOIIUXCS:

e Y/IOBJIETBOPSET 3alpOChl MOJb30BaTeNlel M MH(GOPMHUPYET O HOBBIX IMOCTYIUICHHSX B
610IMOTEKY;

e KOHCYJBTHPYET IO BOIpOCAM OPraHU3allUd CEMEUHOr0 YTCHHUS, 3HAKOMWUT C
uH(popMalel o0 BOCIIUTAHUIO JIETeH;

e KOHCYJBTHUPYET 110 BOIIPOCAM Y4eOHBIX U3AaHUM JUIsl 00ydarouxcsl.

3. Opranu3anus 1esiTeJIbHOCTH OUOJINOTEKH

3.1. OO0mee pyKOBOJACTBO JESATENbHOCTbIO OHOIMOTEKH OCYIIECTBISET PYKOBOJIUTENb
o0pa3oBaTesbHOI OpraHu3alnu.

3.2.  HemocpencTBeHHOE€  pPYKOBOACTBO  OHWOJMOTEKOHW  OCYIIECTBISECT  3aBEIYIOIIHI
OMOIMOTEKON, KOTOPHIN HA3HAYAETCSl PYKOBOIUTENIEM 00pa30BaTeIbHON OpraHU3aIliH.

3.3. 3aBenyrouuii OMOIMOTEKOM HECeT OTBETCTBEHHOCTh B IpeleNiax CBOEH KOMIIETEHLMH 3a
OpraHu3aINI0 U Pe3yJIbTaThl AEATEIbHOCTH OUOINOTEKH.

3.4. 3asemyroumii OuOnMOTeKOW  pa3pabaThiBaeT W NPEACTaBISET  PYKOBOJUTEIIO
00pa3oBaTeNbHON OpraHU3allK Ha YTBEPXKIECHUE CIETYIONINe JOKYMEHTHI:



e TIOJIOXKEHHUE 0 OMOIMOTEKe, MpaBHIa MOJIH30BaHUS OMOIHOTEKOMH;
e TUIAHOBO-OTYETHYIO JIOKYMCHTAIIHIO.

3.5. B cocraB OMOJIUOTEKU BXOJIUT:

e a0OHCMCHT;

e UYNTAIBHBIM 34l

e OT/EN YyUeOHUKOB;

e otraen nHGopMaMOHHO-ONOIOTrpaduuecKoit padoTHI.
3.6. bubmmoreuyHo-mHDOPMALMOHHOE OOCITY)KMBaHUE OCYLIECTBISACTCS B COOTBETCTBHU C
TUIaHaM# paboThl OMOIMOTEKH U PEKUMOM pabOThl 00pa30BaTEeIbHON OpraHU3aIHH.

3.7. bubnuoTeka BHpaBe MPEIOCTABIATH IJIaTHBIE OMOIMOTECYHO-WH(OPMAIMOHHBIE YCIYTH,
HepeueHb KOTOPBIX ONpPEEIseTCs YCTaBOM 00pa3oBaTebHON OpraHU3aIiH.

3.8. PexxuMm paboThl OMOTMOTEKH OIpenesseTcs 3aBeAYyIOMUM OMOTNOTEKON ¢ yUeTOM pexuma
paboThl oOpazoBarenbHON opranuzanuu. OAUH pa3 B MecsI] MpeayCMaTpUBAETCS CAHUTAPHBIN
JIEHb, B KOTOPBIN 00CIIy’)KMBaHHE 10JIb30BATEJIEH HE TPOU3BOIUTCS.

4. Yder nocrynieHus ¥ BbIOBITHSA JOKYMEHTOB O0M0JIM0TE4HOr0 (poHaa
4.1. IlpueM nOKyMEHTOB B (POH]] OMOITHOTEKH BKIIFOYACT CICAYIONINE ONICPAIIHHN:

e CBEpKAa TOCTYIUIEHUHA C TMEPBUYHBIM YYETHBIM JTOKYMEHTOM (HaAKJIagHas, akxT),
BKJTFOYAIOIIUM CITUCOK MOCTYMHUBIINX IOKYMEHTOB;

e COCTaBJCHHME MEPBUYHOIO  YYETHOrO  JOKyMEHTa JUIsl  TOCTYIUIeHMM — 6e3
CONMPOBOAUTENBHONU JOKYMEHTAIUY;

e perucrpanus MNOCTYNUBIIMX JOKYMEHTOB B PETHCTPax CyMMapHOro, TpyNIoBOr0 M
unguBuayansHoro yuera (I'OCT 7.0.93-2015 «bubnuoteunsiii goun. Texuomorus
(bopMUPOBaHUS).

4.2. Tlpu MONOJTHEHUN OCHOBHOTO OMOIMOTEYHOTO (POHIa HEOOXOAUMO COOII0IaTh TPEOOBaAHUS
®enepanbHoro 3akoHa ot 25.07.2002 Ne 114-®3 «O npoTHBOIEHCTBUU OSKCTPEMHCTCKON
NesITeNbHOCTH». JIOKYMEHTBI, BKJIIOUYEHHBIE B IMEPEYeHb OSKCTPEMHUCTCKUX MaTepHajoB,
pHOOpEeTaTh 3aIPEIEHO, IPU BBIIBICHUH UX B (OHJIE — U3bIMATh U3 IOCTYyHA.

4.3. Yuet u 00paboTka TOKyMEHTOB OMOIMOTEYHOTO POHA.

4.3.1. Yuer u 00paboTKa JOKYMEHTOB OCHOBHOTO (JOHJA OCYIIECTBIISAETCS HHIMBUAYAIbHBIM
crioco6oM. CBesleHUs 0 MOCTYIMUBIIMX MEYATHBIX JOKYMEHTaX BHOCATCS B «KHUTY cyMMapHOTo
ydeTa JJOKyMEHTOB OCHOBHOTO (hOHIa».

[TocTynmuBmIMM JTOKYMEHTaM IPUCBAMBAIOT WHIWBHUAYAIbHBIM PErMCTPAllMOHHBIA HOMEpP
(VHBEHTapHBIH HOMEp WJIM MHOW 3HAK, NMPUHATHIH B KAYeCTBE PETUCTPALIMOHHOTO HOMEpa,
CUCTEMHBIN HOMEp ISl 2JIEKTPOHHBIX JOKYMEHTOB) U MHU(P XpaHEHUS.



Perucrpanmonnsie HOMepa M IHU(PHI OTMEUYAIOT B PETUCTpax HHAWBHUIYAaJBLHOTO YyuyeTa
JOKYMEHTOB — MHBEHTapHOW KHUTE, KapTOTEKE PErMCTPalluy Tra3eT, )KypHaJlIoB, y4eTHOH Oaze
JAHHBIX.

Bce »sKk3eMIuiapel NPUHATBHIX HM3JaHMA mTemnenorTcs. lltemmnens ¢ HaMMEHOBaHHUEM
00pa30oBaTeIbHON OpraHM3alMi JIOJDKEH OBITh MPSAMOYTOJIbHOW (OpPMBI, pa3MepoM He
OoplIe ueM 5 cM.

IIITemmiens cTtaBUTCA Ha 060p0Te TUTYJIBHOI'O JIUCTA (HpI/I OTCYTCTBHUU TUTYJIBHOI'O JINCTA — Ha
HIepBO CTpaHMIIE TEKCTA IMOJ 3arjiaBueM), Ha 17-i CTpaHUIIE MO/ TEKCTOM B JIEBOM HHKHEM
yIIy U Ha 000pOTE KAXKIOTO MPHIIOKCHHUS.

CocrtaB ocHoBHOTO (poHIa pUKCHpyeTCs B KAPTOUHOM alihaBUTHOM KaTaJore.

43.2. Yuer um o00paboTka crnenuanusupoBaHHoro ¢onaa. Crnenuanu3upoBaHHBIA (OHIT
YUUTBIBAETCS U XPAHUTCS OTIEJIBHO OT OCHOBHOI'O OMOJIMOTEYHOro (poHa.

Y4er AOKYMEHTOB CHEIHAJIU3UpPOBAaHHOrO (OHJA, KaK MHOTO’K3EMIUISIPHON JIUTEPaTyphl,
OCYIIIECTBIISIETCS] TPYNIIOBBIM CIIOCOOOM U oTpakaeTcs B «KHure cymmapHoro ydyera yueOHOTo
(boHIa» U B KAPTOTEKE PErUCTPALIMOHHBIX KAPTOUEK.

Ha xaxnoe HauMEeHOBaHHE JTOKYMEHTOB CHELMAIM3MPOBAHHOIO (OHAA 3aBOJAMUTCS OTJENIbHAS
yueTHas Kaprtouka. Kaprouku c¢ OubauorpapuueckuMm ONUCAHUEM H3JaHUH Yy4eOHMKOB
paccTaBiISIOTCSA B YUYETHYIO KApTOTEKY IO KJlaccaM, a BHYTPHU KJIACCOB — MO aln(aBuUTy (aMIIIHi
aBTOpOB WM 3aryiaBuid. [l KOHTpOJIE 3a COXPaHHOCTBIO YYETHBIX KapTOYEK OHU
peructpupyrorcs B «OKypHalie perucTpaluy y4eTHbIX KapTodeK Y4eOHUKOB.

TexHunueckast 00pabOTKa TOKYMEHTOB IIPEyCMATPUBAET CIAEAYIOLIUE ONEPALUH:

e TIPOCTABJICHHE HAa KaXIOM JIOKYMEHTE IITEeMIeNsi OMOJMOTEKM B COOTBETCTBHH C
yHKTOM 4.3.1 HAaCTOSIIETO MOJIOKEHNUS;

e U3TOTOBJICHHE W MPUKPEIUICHUE K IOKYMEHTY nacrnopTa yueOnuka. [TacmopTt yueOHuKa
MPUKJIEUBAECTCd Ha TMOCIEAHEeH cTpaHuile y4deOHHMKa. 3amoiHSEeTCsl MpH BblIaue
YUTATENIO TTPU HEOOXOTUMOCTH.

Yder cnenuaim3upoBaHHOro (HOHAA MPEIyCMATPUBAET OTPAKEHUE €0 COCTaBa B CIPABOYHO-
oubnuorpaduueckom ammapaTe OMOIUOTEKH, B TOM YHCIIE B SJIEKTPOHHOM 0a3e JaHHBIX.

4.4. BpiObITHE TOKYMEHTOB OUOIMOTEYHOTO (HOH .

4.4.1. [IpuunHBl, IO KOTOPHIM JTOKYMEHT MOJKET OBITh BBIBEACH W3 COCTaBa OWOIMOTEUHOTO
¢doHa, BKIIIOYAIOT B TOM YHCJIE BETXOCTh, J€PEKTHOCTD, YCTAPEIOCTh MO COJIEPKAHUIO, YTPaTy.
Ucknrouenne nokyMeHTa u3 6u0amnoTedHoro (hoHaa mpoBOIUTCS HA OCHOBAaHUY aHAJIM3a COCTaBa
O6ubnuoreyHoro (GoHAa U PE3yIBTATOB €r0 MPOBEPKHU.

44.72. Ilog BeTXOCTBIO AOKYMCHTAa IOHUMAKOT PE3YJIbTAT CCTCCTBCHHOI'O CTApPCHUA HIIN
(I)I/I3I/ILICCKOFO HU3HOCA JOKYMCHTA.



4.4.3. Tlom pnedeKTHOCThIO JOKyMEHTa TOHHMMAIOT YaCTHYHYIO WM TIOJHYIHO YyTpaTy
9KCIITyaTallMOHHBIX KAUeCTB JJOKYMEHTA B PE3yJIbTaTe BHEIIHETO BO3ICHCTBUSI.

4.44. Tlop ycTapenocThl0 MO COACPNKAHUIO IMOHUMAIOT MMOTEPI0 aKTyaJbHOCTH TEMAaTUKH,
MOJITBEPXKIAEMYIO OTCYTCTBHEM crpoca qyuTaresiei, HEBOCTPEOOBAHHOCTHIO B
nepepacnpeesieHuu U pealn3alum.

4.4.5. Tlon yrpaToii TOKYMEHTa IIOHUMAIOT €r0 OTCYTCTBHE B (poHAE OMOIMOTEKH 1O MPUYNHAM
NOTEPH, XMIICHHUS, OCICTBHIA CTUXHUHHOIO, TEXHOT'CHHOTO (B TOM YHCIE XaKEPCKOW aTaku U
HEBOCCTAHOBUMOTI'O COOsI 3JIEKTPOHHOTO O0OpYJOBaHUs) WIM COLMAJIBHOIO XapakTepa, IO
HEYCTaHOBJICHHOU ITPUYMHE.

4.4.6. Ilpomecc WUCKIIOYCHHS JOKYMEHTOB U3 (QoHIa OUOIMOTEKHM OCYIIECTBISETCS B
cooTBeTcTBUM C llopsimkoM y4era MOKYMEHTOB, BXOSIIUX B COCTaB OMOIMOTEHHOro (oHAA,
YTBEPKACHHBIM IIpuka3zoM MuHKynbTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BpiObITHE JOKYMEHTOB OMOINOTEUHOrO (POHIA MPOU3BOIUTCS B PE3yNbTaTe UX CIIUCAHUS
KOMUCCHEH, CO3JJaHHON PyKOBOIUTEIEM 00pa30BaTEIIbHON OpTraHU3aIlnu.

4.4.8. VYTunuzauus CHUCAHHBIX JOKYMEHTOB OuOnmoreyHoro (hoHAa TPOU3BOAUTCS B
COOTBETCTBUM € 3aKOHOJaTeIbcTBOM Poccuiickoit denepannu.

5. IIpoBepka 10KYMeHTOB OHOJINOTEYHOTr0 (pOoHIA

5.1. [InanoBast mpoBepKa JOKYMEHTOB OMOIMOTEYHOTO (OHIA MPOBOAUTCS C MEPHOAMIHOCTHIO
OIMH pa3 B IMATh JeT HAa OCHOBAHMU TIpaduKka NPOBEPKH, YTBEPXKJIEHHOTO 3aBEIYIOIIUM
O1OIMOTEKON.

5.2. BaermmanoBas TmpoBepKa JOKYMEHTOB OHOMMOTEeYHOro (HOHJAa TMPOU3BOJIUTCS B
0053aTeTEHOM TMOPSIJIKE:

e IIpH NMOCTYIUICHUH HOBBIX JOKYMEHTOB B (DOHJ;

e IIpH BBISBJICHUU (PAKTOB XUIICHUS, 3I0YIOTPEOICHUS U TIOPYH JOKYMEHTOB;

e B Clyyae CTUXHUIHOro O€aCTBUS, MOXKapa WIH JAPYTUX Ype3BbIUANHBIX CUTYalM,
BbI3BAaHHBIX SKCTPEMAJIbHBIMU YCIOBUSIMH;

e IIpU peopraHu3alMy WIN JMKBUIAIMK 00pa30BaTeIbHON OpraHU3aliH.

5.3. Tlo wroraM MpOBEpKHU 3aBEAYIOUIMI OMOMHOTEKON cocTaBisieT akT. Ecnu Kkakue-To
JIOKYMEHTBl OTCYTCTBYIOT 110 HEYCTAHOBJIEHHON NpPHUYMHE, TO K aKTy MPHUKIAIBIBAETCS HUX
CIIUCOK, B KOTOPOM (DPUKCHUPYIOTCS CBEACHHS O KOJIMYECTBE IOKYMEHTOB OMOIHOTEYHOTO oHIa
B HQJIMYUM U KOJUYECTBE OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM YHCJI€ MO HEYCTAHOBJICHHOMU
npuurHe. B akTe Takke yka3bIBaeTCsl HOMEp U JaTa akTa Ipeablayliel TPOBEpKH.

5.4. IlpoBepka OubIMOTEUHOrO (POHJA HA HAIMUYKME JTOKYMEHTOB, BKIIOUEHHBIX B (peepabHbII
CIHMCOK OKCTPEMHUCTCKMX  MAaTepHajioB, OIYOJMKOBAaHHBIM Ha OQHUIMAIBHOM  caiiTe
MunucreperBa roctuuuu Poccuiickoit depepannu, TpoBOJUTCS B COOTBETCTBUU C OTJEIBHBIM
JIOKAJIbHBIM aKTOM 00pa30BaTeNIbHON OpraHu3alllu.



5.5. Tlpu BbISIBICHUHM B TIporecce MPOBEPKH (OHIA OTCYTCTBYIOIIMX JTOKYMEHTOB |
HCBO3MOXHOCTH YCTAHOBJICHHS BHWHOBHBLIX JIUI] y61>ITKI/I II0 HEAoCTadYaM CIIMCBIBAKOTCSA B
COOTBETCTBUH C JCHCTBYIOIIKUM 3aKOHOAATEIbCTBOM.



